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Accident Reporting Policy 

Policy Brief & Purpose 

Our accident reporting policy is designed to outline the purpose and procedure for reporting 
any on-the-job accidents. Dancemind is committed to enforcing all health and safety 
guidelines to prevent such occurrences and expects those who work for the organisation to 
comply. However, accidents are sometimes inevitable. Our provision in this case is to ensure 
all accidents are reported promptly so they can be investigated properly, and preventative 
measures can be reviewed and reinforced. 

Scope 

This accident report policy affects all employees and independent contractors. 

Policy Elements 

On-the-job accidents that must be reported include any incidents that may cause minor or 
severe injuries or incidents that result from negligence or inadequate safety precautions. The 
victims may be workers who were injured while performing their duties or other people who 
were participants of the service. Accidents must be reported as soon as possible to expedite 
investigation and increase the likelihood of important findings. The sooner the cause or 
details of the accident are identified, the sooner the company can establish preventative 
measures for the future. 

What Should Be Reported Under the Accident Reporting Policy? 

Dancemind encourages employees and contractors to report all accidents, no matter how 
minor. Accidents that involve very minor injuries (like small cuts, non-extensive bruises, etc.) 
and would not normally require any action on behalf of the company (e.g., the breaking of a 
drinking glass) do not have to be reported (although employees could report them if they 
want). On the other hand, accidents that involve (or could have involved) more severe 
injuries and require investigation and action from the company must be dutifully reported. 
Those working on behalf of Dancemind are obliged to report any of the following: 

1. Fatalities 
2. Damage to the head, skull, and face 
3. Damage to any of the senses (e.g., partial or complete loss of hearing, sight, etc.) 

Publicised Contact Details for reporting 

Written reports may be sent to: 

Dancemind, 17 Hillcrest Avenue, Northamptonshire, NN3 2AB or by email at 
info@dancemind.co.uk 

Verbal reports may be made by phone to 07739315084 or in person to any of Dancemind 
board members at the above address or at any of our events or activities. These reports will 
be documented and kept on record for up to 7 years in accordance to ICO. 

 


